
BRIEFING FOR APPLICATION OF INDUSTRIAL TRAINING EXEMPTION 2023 2024 (II)- FKA UTM Space

Taklimat Pengecualian Latihan Industri 2023 2024 (II) 

PUSAT :

Johor Bahru, Kuala Lumpur, Alor Setar & Kota Bharu

20 December 2023,  9-930pm

Associate Professor Ir. Dr. Sitti Asmah Hassan (sasmah@utm.my),

Coordinator for Industrial Training, FKA UTM Space



Permohonan Pengecualian Latihan Industri bagi sesi 2023 2024 (II) 
adalah bagi pusat pembelajaran seperti berikut :

Semester Permohonan Pusat Pembelajaran
2023 2024 (II) JB, KL, Alor Setar & KB

Permohonan daripada pusat pembelajaran selain maklumat di atas boleh memilih 
mana-mana pusat pembelajaran yang disenaraikan untuk penilaian pengecualian 
Latihan Industri.



OBJECTIVE
Explain the procedures of Industrial Training Exemption

3

PASS FAIL

go for Industrial 
Training

resubmit application for 
Industrial Training exemption



1.0 STRUCTURE OF 
THE REPORT
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1. STRUCTURE OF REPORT: FORMAT & CONTENT OF REPORT

NO. ITEM FORMAT & REQUIREMENT

1. FRONT PAGE Font size: 16-22
Font type: Times New Roman

For all other content:
• Font size: 12
• Font type: Times New Roman
• Spacing: 1.5

2. Preface /Prakata

Table of Content / Isi Kandungan

Curriculum Vitae 1 page

Summary of Working Experience / 
Ringkasan Pengalaman Kerja

Confirmation letter from company / 
Surat pengesahan daripada majikan

It must be the recent letter from company 
• to verify the employment status
• Must be addressed to SPACE FKA (U/P: Penyelaras

LI SPACE FKA)
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NO. CHAPTER / BAB FORMAT & REQUIREMENT

CONTENT PAGE NUMBER
1. CHAPTER 1 / BAB 1 

INTRODUCTION / PENGENALAN

1.1    Introduction – about yourself

1.2   Introduction for applying exemption of 
Practical Training (pengenalan kepada
permohonan pengecualian Latihan 
Industri)

1-2 pages

2. CHAPTER 2 / BAB 2

Company background / Latar
belakang Syarikat

2.1   Company Profile – about company, vision, 
mission, objectives, roles & responsibilities

2.2  Organisational chart – show overall 
hierarchy of the company and your 
specific division (if too many). It must 
clearly show your position & your name.

3-5 pages

3. CHAPTER 3 / BAB 3

Task and Responsibility / 
Bidang Tugas dan 
tanggungjawab.

3.1    Tasks / Tugas

3.2   Responsibility / Tanggungjawab

2-3 pages
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NO. CHAPTER / BAB FORMAT & REQUIREMENT

CONTENT PAGE NUMBER
4. CHAPTER 4 / BAB 4

Project Detail / 
Perincian Projek

4.1    Project Information / Maklumat projek

4.2   Detail of each project: must have sub-section for
➢ design
➢ site
➢ management
➢ Planning
➢ other experience

4.3   Summary and verification of experience / Rumusan
dan pengesahan pengalaman projek

15-20 pages

5. CHAPTER 5 / BAB 5

Conclusion / 
Kesimpulan

5.1    Conclusion / Kesimpulan
• Based on the experience reported, explain why 

you can get the exemption from undergoing 
Industrial training

1-2 pages
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2. DETAIL OF 
FORMAT & 
CONTENT
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The session of the application for 
Industrial Training exemption.

2023 2024 (II)

FAKULTI KEJURUTERAAN AWAM  
SEKOLAH KEJURUTERAAN AWAM

2. FRONT PAGE
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FRONT PAGE Font size: 16-22
Font type: Times New Roman



SEBAGAI CONTOH SAHAJA SEBAGAI CONTOH SAHAJA
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2. PREFACE / PRAKATA



11

2. TABLE OF CONTENT / ISI KANDUNGAN
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2. CURRICULUM VITAE / ISI KANDUNGAN

Curriculum Vitae 1 page
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2. SUMMARY OF WORKING EXPERIENCE / RINGKASAN PENGALAMAN KERJA

1

Align the duration of EACH industrial experience to the 
employment duration



1

2

3

1 Align the duration of EACH industrial experience to the 
employment duration

Organize the industrial experience in descending order, starting 
from the most recent employment years to the older years.2

3 Ensure the total experience aligns with the combined experience 
for all categories and corresponds to the total employment 
duration.
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SEBAGAI CONTOH SAHAJA
SEBAGAI CONTOH SAHAJA

The date in this example corresponds 
to the application for exemption of 
industrial training for 
Semester II, Session 2021/2022
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The date should align to the semester 
of application! (2023 2024 –II)



CHAPTER 1 / BAB 1

1-2 pages

1.1 Introduction
• Introduce yourself
• Write about 

➢education 
information
➢Working 
experience

1.2 Introduction for 
applying exemption of 
Practical Training 
(pengenalan kepada
permohonan
pengecualian Latihan 
Industri)

SEBAGAI CONTOH SAHAJA

SEBAGAI CONTOH SAHAJA
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CHAPTER 1



SEBAGAI CONTOH SAHAJA

CHAPTER 2 / BAB 2

3-5 pages

2.1 Company Profile
• about company, 

vision, mission, 
objectives, roles & 
responsibilities

2.2 Organisational chart 
– show overall 
hierarchy of the 
company and your 
specific division (if 
too many). It must 
clearly show your 
position & your 
name.
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Organisational chart can 
be multiple pages

CHAPTER 2



CHAPTER 3 / BAB 3

2-3 pages

3.1  Tasks / Tugas
3.2 Responsibility / 

Tanggungjawab
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CHAPTER 3



CHAPTER 4 / BAB 4

15-20 pages

4.1 Project Information / 
Maklumat projek

4.2 Detail of each 
project: must have 
sub-section for
➢ design
➢ site
➢ management
➢ Planning
➢ other 

experience
4.3 Summary and 

verification of 
experience / 
Rumusan dan 
pengesahan
pengalaman projek
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PROJECT 1

4.1 Project Information /Maklumat 
Projek

• List the project(s) for exemption of 
industrial training

• Can list more than 1 project
• Minimum requirement: > 12 months 

involvement
• Write the project details, duration of 

project & duration of involvement in 
the project. 

PROJECT 2

CHAPTER 4



SEBAGAI CONTOH
(FOR 1 PROJECT 
DESCRIPTION)

4.2 Detail of each 
project / Perincian 
Projek
• Must have sub-

section for 
categories of 
experiences: design, 
site, management, 
planning & other 
experience 
depending on the 
involvement in 
project(s).

• Align to the 
summary of 
experience (see 
page 11). 
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SEBAGAI CONTOH
(FOR MULTIPLE PROJECT 

DESCRIPTION)

4.2.1 Project 1

a) Design

b) Site

c) Management

d) Planning

4.2.2 Project 2

a) Design

b) Site

c) Management

d) Planning
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4.3 Summary & 
Verification of 
experience / Rumusan 
& pengesahan 
pengalaman projek 
• Summarise period 

involvement based 
on category of 
experiences (design, 
site, management, 
planning, etc.)

• Must be verified by 
the head division of 
the project/boss.

PASS MINIMUM 12 MONTHS PROJECT 1 = 2 MONTHS
PROJECT 2 = 5 MONTHS
PROJECT 3 = 6 MONTHS
TOTAL EXPERIENCE = 13 MONTHS 
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CHAPTER 5 / BAB 5

1-2 pages

5.1   Conclusion / 
Kesimpulan
• Provide an 

explanation based 
on the reported 
experience that 
justifies your 
eligibility for 
exemption from 
undergoing 
industrial training

5.2  Recommendation / 
Cadangan

CHAPTER 5



3. COMMON 
MISTAKES
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1. Do not fulfil the minimum pages for each chapter.
2. Organisational chart does not clearly show the position/name of the applicant
3. Glaring typo errors, grammatical errors (BM/ English).

• The report can be in Malay or English, but not in a mix of language

4.  The report is prepared in a rush manner & not professional.

Unclear position of the applicant in this chart!!

3. COMMON MISTAKES
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4. EVALUATION CRITERIA

1. TECHNICAL CONTENT
▪Minimum 12 months 
Civil Engineering 
experiences

2. FORMAT OF REPORT
• Check detail 

content for each 
chapter & common 
mistakes 



26

2024

5. TIMELINE FOR 2023 2024 (II)

Briefing of application 
for Industrial Training 
Exemption (online)

Report 
submission 

(hardcopy & 
softcopy)

Interview (1st 
evaluation of the 

report)

29.02.2024
(Thursday)

Date to be 
confirmed

20.12.2023
(Wednesday, 9pm)

(before semester 
begins at 16.03.2024)

• Bermula 2023 2024 (I), pelajar yang hadir temuduga pengecualian LI akan 
dikenakan bayaran yuran RM200.

• Yuran akan dipaparkan dalam Sistem Maklumat Pelajar (SMP) di akhir semester.
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Ya

Tidak

Taklimat Pengecualian LI

Penghantaran Laporan 

Pengecualian LI

Temubual

Surat lulusan pengecualian Latihan 

Industri

Layak?

Penghantaran borang 

pengecualian kredit

Perlu jalani Latihan 

Industri/ resubmit

Submit pembetulan laporan

Penghantaran borang pengecualian kredit bagi LI 
beserta surat kelulusan kepada pembantu tadbir 
fakulti dan mendapat pengesahan Pengurus 
Akademik Program Luar FKA (PAPL FKA): dalam 
semester yang sama permohonan pengecualian LI 
dibuat
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THANK YOU



X. FREQUENTLY 
ASKED QUESTIONS

29
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1. Saya adalah bos/pengurus Syarikat, siapa akan sahkan pengalaman kerja dalam projek? 
➢ Partner/ahli Lembaga pengarah syarikat

2. Pengalaman kerja tidak berterusan, atau pengalaman kerja campur-campur antara 
bidang kejuruteraan dan F&B. Bagaimana nak isi Jadual Ringkasan Pengalaman Kerja?

➢ Jadual Ringkasan Pengalaman Kerja: kronologi pengalaman kerja bidang 
kejuruteraan

➢ Bab 1 (Pengenalan Diri): ceritakan kronologi pengalaman termasuk kerja bukan 
bidang kejuruteraan atau tempoh masa tidak bekerja.

3. Company 1-> pengalaman kerja 5 tahun dalam Kejuruteraan Awam. 
    Company 2→ pengalaman kerja 2 tahun dalam Kejuruteraan Mekanikal. 

Soalan: Perlu masukkan pengalaman dalam company Kejuruteraan Mekanikal? Atau 
memadai hanya masukkan pengalaman kerja dalam Kejuruteraan Awam?

➢ Jadual Ringkasan Pengalaman Kerja: masukkan semua pengalaman kerja
➢ Bab 4: ceritakan pengalaman kerja dalam Kejuruteraan Awam yang melayakkan 

untuk dapat pengecualian Latihan Industri, minima 12 bulan pengalaman kerja.

X. FREQUENTLY ASKED QUESTIONS
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X. FREQUENTLY ASKED QUESTIONS
4. Bagaimana sekiranya saya tidak sempat hantar laporan pada tarikh yang dinyatakan?

➢ Boleh hantar untuk permohonan semester hadapan.
➢ Implikasi: pemohon perlu pergi ke pusat pengajian lain utk sesi temuduga

5. Apa kriteria gagal pengecualian LI?
➢ Tidak cukup 12 bulan pengalaman “Civil Engineering”
➢ Tidak menghantar/ membuat pembetulan pada laporan.

6.  Saya sudah berkerja selama 10 tahun dalam bidang kejuruteraan awam, tetapi kenapa 
boleh gagal mendapat pengecualian LI?

➢ Boleh gagal
➢ Kerana tidak cukup pembuktian pengalaman (sila rujuk kriteria format & isi 

kandungan laporan). Rujuk soalan no. 5 di atas.

7. Adakah permohonan pengecualian LI boleh dibuat pada mana-mana semester?
➢ Boleh buat permohonan pengecualian LI pada mana-mana semester kecuali 

semester pendek.
➢ Implikasi: rujuk soalan no. 4
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